Wayland Baptist University
Compensation Time and Effort Reporting Form

In order to comply with the Time and Effort reporting requirements in Uniform Guidance (2 CFR
200), this form must be completed at the end of each term and summer research session for each
Principal Investigator, faculty member, professional employee, and student devoting time to
externally sponsored research grants.

NAME SCHOOL/DEPARTMENT
Reporting period: SUMMER [] FALL [] SPRING []
Due by 12/21 Due by 05/01 Due by 09/30

Please provide an estimated allocation of your time for this period. The total must equal 100%.

Activity Hours* | Percentage
Teaching and teaching-related activities %
Scholarly and creative activities - not externally funded %
Administrative activities %
Service activities %

Externally funded activities (percentages should reflect time paid by the grant as well
as unpaid time contributed to the project, i.e. cost sharing:

%

%

%

TOTAL 100%
*Non-exempt employees only

| certify that the information provided above is correct.

Principal Investigator / Employee* Date
School Dean/ Department Supervisor Date
Cabinet Member Date

*The Employee (e.g. Adjunct Instructors) time and effort can be certified by the Principal Investigator.

Please send the complete form to the Business Office, by the due date noted in the policy statement.
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